
ROSLYN UNION FREE SCHOOL DISTRICT 
Meeting of the Board of Education 

Thursday, February 13, 2025 

5:30 P.M. 

Administration Building – Boardroom 

5:30 p.m. - Board of Education Meeting 

Preliminary Announcements 
Emergency Procedures 
Cell Phones 

Pledge of Allegiance 

Recommendation to accept the Treasurer’s Report for December 2024 (Attachment 
T) 

Recommendation to accept the Claims Auditor’s Report for January 2025 

Board President’s Comments 

Superintendent’s Comments 

Student Delegate’s Comments 

Discussion Item(s): 
Draft Budget 2025-2026 
BBS Architects – Update to the Summer 2025 High School Fields projects 

PUBLIC COMMENT Limited to Agenda Items ONLY 
(Will be limited to ½ hour, no more than 2 minutes per speaker. One speaker per topic). 
Though not required by law, the Roslyn Board of Education invites public comment during its meetings.  Please fill out an index card 
with your name, address and comment topic. Citizens will be recognized by the presiding officer. Please direct all comments to the 
Board.  This is not a time for citizen-to-citizen exchanges.  We ask that comments not include the names of students or staff members, 
and comments are not permitted with respect to confidential matters.  Please also be reminded that Board meetings are designed by 
law to facilitate the school district’s business and provide for public Board deliberations. Thank you  
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ACTION ITEMS 
Action may be taken for each individual resolution or by the titled subgroups. Bracketed information following resolutions is not part of 
the Board’s official action and does not become part of the official record. 
 

PERSONNEL: 

ALL PERSONNEL APPOINTMENTS LISTED ARE FUNDED IN THE CURRENT 
BUDGET UNLESS OTHERWISE NOTED 

 
P.1. It is the recommendation of the Superintendent of Schools that the following 

resolution be adopted: 
RESOLVED, that the Roslyn Board of Education approves the appointments, 
resignations, terminations, elimination of positions, transfers, and leaves of 
absence as detailed in the Personnel Action Reports attached as (Attachment P.1 
Professional)  
 

P.2. It is the recommendation of the Superintendent of Schools that the following 
resolution be adopted: 
RESOLVED, that the Roslyn Board of Education approves the appointments, 
resignations, terminations, elimination of positions, transfers, and leaves of 
absence as detailed in the Personnel Action Reports attached as (Attachment P.2 
Classified) 
 

BUSINESS/FINANCE: 
ALL ITEMS ON THE BUSINESS/FINANCE PORTION OF THE AGENDA ARE 
WITHIN THE BUDGET UNLESS OTHERWISE SPECIFIED 

 
B.1. Recommendation to approve the following contracts and to authorize the Board of 

Education President to execute (those contracts marked with an asterisk have been 
prepared pursuant to a previous award of an RFP or bid): 
 
(i) Contractor: Smithtown Central School District 

Services: Health and Welfare Services for 1 student attending out of 
district schools for the 2024-25 school year 

Fees:  $1,434.00 per student  
Total estimated to be $1,434.00 

 
The following item [(ii)] is a “flow-through” grant which passes through the 
district special aid fund but has no impact on our general fund budget 

 

(ii) Contractor:  Interdisciplinary Center for Child Development 
Services:  Instructional services for the 2024-25 school year 
Fees:   611 Grant 

                           $2,079.00 per student (1 student) 
Total will be $2,079.00   
619 Grant 
$619.00 per student (1 student) 
Total will be $619.00 
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Recommendation to amend the following contract (iii) which was approved by the 
Board of Education on July 2, 2024 (item 16), and previously amended on October 
10, 2024 (item B.1. (v)), and November 7, 2024 (item B.1. (viii)): 

 
(iii) Recommendation that the firm of Nawrocki Smith LLP Internal Auditors for 

the 2024-25 school year be paid an additional fee for a multi-year 
cybersecurity audit not to exceed $25,000 pursuant to Article I B.12 of the 
contract.  

 
B.2. Recommendation to approve Capital Budget Appropriation Transfers as per 

attached. (Attachment B.2.) 
 
B.3. Recommendation to approve 2024-25 general fund appropriation requests: 
 

FROM BUDGET CODE             AMOUNT 
9060-800-03-9000-303 MEDICAL INS ADM         $30,000.00  
            Subtotal                  $30,000.00 
 
TO BUDGET CODE              AMOUNT 
1621-430-03-9000-310 MAINT CONT SVCES – DIST       $15,000.00 
1621-446-03-9000-310 MAINT-DIST-BUILDING REP       $15,000.00  
            Subtotal                  $30,000.00 
 
REASON FOR TRANSFER REQUEST: To supplement costs associated with 
service contracts and repairs District-wide. 
 

B.4. Recommendation to approve 2024-25 general fund appropriation requests: 
 

FROM BUDGET CODE             AMOUNT 
2630-430-03-1100-311 COMP CONTR         $15,000.00 
      Subtotal                        $15,000.00 
 
TO BUDGET CODE             AMOUNT 
2630-450-03-1100-311 COMP SUPPLIES DW        $15,000.00  

Subtotal                        $15,000.00 
 
REASON FOR TRANSFER REQUEST: To cover the cost of purchasing supplies 
and iPads. 
 

 B.5. Recommendation to approve 2024-25 general fund appropriation requests: 
 

FROM BUDGET CODE             AMOUNT 
9060-800-03-9000-303 MEDICAL INS ADM         $25,000.00 
      Subtotal                        $25,000.00 
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TO BUDGET CODE             AMOUNT 
1320-443-03-9000-303 AUDITING- PROF SVCS        $25,000.00  

Subtotal                        $25,000.00 
 
REASON FOR TRANSFER REQUEST: To cover the cost of additional audit 
services. 
 

B.6. Recommendation to approve 2024-25 general fund appropriation requests: 
 

FROM BUDGET CODE             AMOUNT 
2110-448-08-1900-801 FIELD TRIP EXP- MUSIC        $6,279.08  
2850-448-08-6700-801 CO-CURR FIELD TRIPS                  $3,071.72 

Subtotal                        $9,350.80 
 
TO BUDGET CODE             AMOUNT 
5510-163-03-9000-303 TRANS N C SAL SUPLM        $9,350.80  

Subtotal                        $9,350.80 
 
REASON FOR TRANSFER REQUEST: To cover costs associated with travel for 
local co-curricular and club trips. 

 
B.7. Recommendation to approve 2024-25 general fund appropriation requests: 

 

FROM BUDGET CODE             AMOUNT 
2280-490-08-5400-308 BOCES OCC ED         $45,733.69 
      Subtotal                        $45,733.69 
 
TO BUDGET CODE             AMOUNT 
2330-490-08-5500-308 BOCES SUMMER SCH        $45,733.69  

Subtotal                        $45,733.69 
 
REASON FOR TRANSFER REQUEST: To supplement BOCES regional summer 
school fees. 
 

B.8. Recommendation to approve a payment in the amount of $42,366.80, to Ingerman 
Smith, L.L.P. for legal services rendered to the district for the period ending 
12/31/2024  

  
B.9. Recommendation to approve the following payment(s) to BBS Architects for 

professional services rendered to the district and reimbursable expenses 
pertaining to capital improvements at the locations indicated in the table below. 
[Funds will be deducted from the Capital Budget Codes indicated in the table 
below.] 

 

Payment Location/Project Budget PO #S Inv # 

$261.31 MS Reimbursables 2110-245-09-24GE H25-00065 R01 
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$136.81 EH Reimbursables 2110-245-04-25OT H25-00011 R03 

$49.36 EH Reimbursables 2110-245-04-25OT H25-00011 R04 

$389.99 EH Reimbursables 2110-245-04-25OT H25-00011 R05 

$49.35 HS Reimbursables 2110-245-08-25OT H25-00042 R04 

$450.00 HS Reimbursables 2110-245-08-25OT H25-00042 R05 

 
B.10. BE IT RESOLVED, that the Board of Education of the Roslyn Union Free School 

District hereby approves the Agreement with Adventureland for the 8th grade field 
trip being hosted by the PFA.   

 
BE IT FURTHER RESOLVED that the Board of Education hereby authorizes the 
President of the Board of Education to execute the necessary document to 
effectuate said Agreement on behalf of the Board of Education subject to approval 
by counsel. 
 

B.11. BE IT RESOLVED, that the Board of Education authorizes the District to enter into 
an agreement with SCOPE Education Services for the use of Heights and East 
Hills Schools for their After School Program; and 

  
BE IT FURTHER RESOLVED that the Board of Education authorizes the 
President of the Board of Education or the Superintendent of Schools to execute 
this Agreement on behalf of the Board of Education. 
(Agreement is subject to review and approval by District counsel) 
  

B.12. Extraclassroom Activity Treasurer Reports (Attachment B.12.) 
High School, December 2024 
Middle School, December 2024 

  
B.13. Recommendation to accept, pursuant to receipt by Michelle Hazen, Harbor Hill 

School Principal, a donation from their PFA, in the amount of $2,800.00, to be 
appropriated to 2110.450.07.9000.701 in order to purchase games and activities 
for use during indoor recess, with the understanding that this increase in 
appropriations is the result of unanticipated revenue and therefore will result in no 
impact on the tax levy. 

 
B.14.   Recommendation to approve revisions to the Cooperative Transportation Contract 

Extensions for 2024-2025, which were initially approved on June 26, 2024 (item 
B.25.) and previously amended on November 25, 2024 (item B.3.) to accommodate 
a student attending a new school traveling via a van provided by Everywhere 
Transportation. 

  
CURRICULUM AND INSTRUCTION: 
C&I.1 Recommendation to accept the confidential stipulations of the CPSE for the dates 

listed below as well as the implementation plans for the corresponding special 
education programs, services and parent notification as previously approved by 
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the Committee on January 10, 14, 15, 16, 17, 21, 24, 27, and 28, 2025.   
 
C&I.2 Recommendation to accept the confidential stipulations of the CSE for the dates 

listed below as well as the implementation plans for the corresponding special 
education programs, services and parent notification as previously approved by 
the Committee on  November 25, 27,2024,  December 2 9, 10, 16, 19,2024, 
January 7, 10, 15, 16, 17, 21, 27, 28, 30, and 31,2025.   

 
C&I.3 Recommendation to approve 3 chaperones and 18 students to attend the 
 Science Olympiad State Tournament in Syracuse, New York from March 21, 
 2025 through March 23, 2025 at an estimated cost to the district not to exceed 
 $5,381.26. [Total cost of the trip is not to exceed $12,532.29; student contribution 
 is $7,151.03; district contribution is not to exceed $5,381.26] 
 
C&I.4 Recommendation for the Board of Education to authorize the Board President to 
 execute an Instructional Services Contract with Nassau BOCES for the 
 Regional Summer School High School Program as outlined in the agreement 
 from June 15, 2025 through August 31, 2025. 
 
C&I.4 Recommendation to approve 1 coach and 1 student to attend the 2025 NYSPHSAA 

Girls and Boys Wrestling Championships in Albany, New York from February 26, 
225 through March 1, 2025 at an estimated cost to the district not to exceed 
$2,481.04.  

 
BOARD OF EDUCATION: 
BOE.1 Recommendation to approve Meryl Waxman Ben-Levy and Alison Gilbert to 

attend the 2024 Annual School Law Conference presented by the Education 
Law Committees of the Suffolk County and Nassau County Bar Associations to 
be held on March 21, 2025 at a cost not to exceed $500.00.   

 
BOE.2 Recommendation to conduct the first reading of the revised Board of Education 

Policy 4321– Programs for Students with Disabilities under the IDEA and the 
New York Education Law Article 89. (Attachment BOE.2)  

 
BOE.3 Recommendation that Ruth Quintero be designated as Assistant to the District 

Clerk and Translator at a rate of $27.00 per hour for up to 11 hours for the for 
the May 20, 2025 budget vote. 

 
BOE.4 Recommendation that Rodney Benson be designated as Chief Election   
  Inspector at a rate of $19.00 per hour for the 2024-2025 school year: 
 
BOE.5 Recommendation that the District Election Clerks and Inspectors of Election be 

paid at a rate of $16.50 per hour for the 2025 school year for the Annual Meeting, 
Budget Vote and Election of Trustees. The Board also authorizes the District Clerk 
to hire additional workers as needed.  
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BOE.6 BE IT RESOLVED, that Ruth Quintero is appointed as acting District Clerk for  
  the May 20, 2025 Annual Budget Vote and Election in the event the District 
  Clerk is unable to perform the duties of her position at a compensation to be 
   determined. 
 

BOE.7 BE IT RESOLVED, that the Board of Education of the Roslyn Union Free 
School  District hereby accepts the “Annual Risk Assessment Update Pertaining 
to the Internal Controls of District Operations” Report for fiscal year July 1, 2023 
through June 30, 2024 from the District’s internal auditor, Nawrocki Smith, 
L.L.P.  

 
BOE.8 WHEREAS the Board of Education has received and accepted the “Annual Risk  

Assessment Update Pertaining to the Internal Controls of District Operations” 
Report for fiscal year July 1, 2023 through June 30, 2024 from the District’s 
internal auditor, Nawrocki Smith, L.L.P (the “Internal Audit Report”); and 

 

WHEREAS, the District Administration has studied the Internal Audit Report and 
the recommendations contained therein and further prepared a “Corrective Action 
Plan” in response to the recommendations contained in the Internal Audit Report; 
and 

 
WHEREAS, the Citizens Audit Advisory Committee has further reviewed the 
recommendations contained in the Internal Audit Report and the District’s 
Corrective Action Plan in response to same; and  
 
WHEREAS, the Citizens Audit Advisory Committee recommends that the Board 
of Education approve the Corrective Action Plan; and 
 

NOW THEREFORE BE IT RESOLVED, that the Board of Education hereby 
approves the Corrective Action Plan for the “Annual Risk Assessment Update 
Pertaining to the Internal Controls of District Operations” Report for fiscal year July 
1, 2023 through June 30, 2024; and 
 
BE IT FURTHER RESOLVED that the Board of Education directs that District 
Administration submit the Corrective Action Plan to the State Education 
Department on behalf of the Board of Education; and  
 
BE IT FURTHER RESOLVED that the Assistant Superintendent for Business and 
Administration is hereby be authorized to sign the Corrective Action Plan 
submission to the State Education Department on behalf of the Board of 
Education.  

 
Public Comments #2 
 
EXECUTIVE SESSION (if needed)  
 
Adjournment  
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Attachment T
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P.1

02/13/25

Item Name Action Position/Replacing Location From To Tenure Area Certification/Class/Step/Salary

1 Jill Scheinberg Resignation for the Purposes of 

Retirement

Teacher EH 6/30/25 (last day of 

employment)

2 Craig Johanson Resignation for the Purposes of 

Retirement

Principal MS 12/31/25 (last day of 

employment)

3 Scott Andrews Resignation for the Purposes of 

Retirement

Principal HS 11/26/25 (last day of 

employment)

4 Carol Murphy Resignation for the Purposes of 

Retirement

Assistant Principal HS 8/31/25 (last day of 

employment)

5 Carol Murphy Appointment Summer Academy Principal (Appointment is contingent on passage 

of the 2025-26 school budget on May 20, 2025 

and necessary enrollment)

Summer 2025 Summer 2025 Per RASA Contract

6 Cindy Samide Appointment Special Ed 12 Month 

Program

Special Education Summer Program Supervisor 

(not to exceed 10 days)

Summer 2025 Summer 2025 Per RASA Contract

7 Marnie Cohen Appointment Special Ed 12 Month 

Program

Special Education Summer Program Supervisor 

(not to exceed 10 days)

Summer 2025 Summer 2025 Per RASA Contract

8 Rachel Barshak Appointment Special Ed 12 Month 

Program

Special Education Summer Program Supervisor 

(not to exceed 10 days)

Summer 2025 Summer 2025 Per RASA Contract

9 Ashley Ambury Appointment IPG Teacher (not to exceed 2 hrs./wk.) HS 2/14/25 6/30/25 Per RTA Contract

10 Tara Berkowitz Rescind Coach Appointment Girls Badminton, IV / 4 HS 7/1/24 6/30/25 Per RTA Contract

11 Mark Steinmuller Coach Appointment Girls Badminton, IV / 4 HS 2/14/25 6/30/25 Per RTA Contract

12 Mark Steinmuller Rescind Coach Appointment Boys Baseball, II / 4 MS 7/1/24 6/30/25 Per RTA Contract

All extracurricular appointments for the 2024-2025 school year are subject to student interest as well as the Governor’s order regarding school closure.

Personnel Action Report
Professional

Personnel Action Report
Professional
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P.2

2/13/25

Item Name Action Position / Replacing Class Type of 

Appt

Location From To Certification Class / Step Salary

1 Anthony Speciale Provisional Appointment Account Clerk 

(E.Northshield)

Comp Prov Admin On or about 

3/3/25*

Grade 8A/Step 4, Per RESA Contract

* Pending Civil Service Approval
NOTE: All appointments are subject to Federal, State and local conditions.

 

Personnel Action Report
Classified
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Roslyn Union Free School District Capital Budget

APPROPRIATION TRANSFERS

Transfer Dollar Previous Revised Previous Revised 

Item Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

1 5,803.10$           H1620 293 03 24CW 5,803.10$            -$                      H1620 000 03 24CW -$                     5,803.10$               

DW Concrete Unalloc Budgt

GC DW Concrete

For: Reallocation of unused funds to original funding source

2 5,803.10$           H1620 000 03 24CW 5,803.10$            -$                      H1620 000 03 23BU -$                     5,803.10$               

Unalloc Budgt Unalloc Budget

DW Concrete 22/23

For: Reallocation of unused funds to original funding source

3 3,740.22$           H1620 293 08 24EC 3,740.22$            -$                      H1620 000 03 24EC -$                     3,740.22$               

GC Unalloc Bud

EV Classroom EV Classroom

For: Reallocation of unused funds to original funding source

4 3,740.22$           H1620 000 03 24EC 3,740.22$            -$                      H1620 000 03 23BU 5,803.10$             9,543.32$               

Unalloc Bud Unalloc Budget

EV Classroom 22/23

For: Reallocation of unused funds to original funding source

5 2,213.75$           H2110 245 04 23EB 2,213.75$            -$                      H1620 000 03 23EB -$                     2,213.75$               

EH Boiler Repl Unalloc Budget

ARCH EH Boiler    
For: Reallocation of unused funds to original funding source

6 2,213.75$           H1620 000 03 23EB 2,213.75$            -$                      H1620 000 03 24BU 158,556.04$         160,769.79$           

Unalloc Budget Unalloc Budget

EH Boiler    23/24

For: Reallocation of unused funds to original funding source

7 3,636.84$           H2110 245 08 23SB 3,636.84$            -$                      H1620 000 03 23SB -$                     3,636.84$               

Arch Fees Unalloc Bud

HS Sec Booth HS Sec Booth
For: Reallocation of unused funds to original funding source

8 3,636.84$           H1620 000 03 23SB 3,636.84$            -$                      H1620 293 08 23SB 14,175.88$           17,812.72$             

Unalloc Bud GC

HS Sec Booth HS Sec Booth

For: Reallocation of unused funds to supplelment security booth 

APPROVED: Susan Warren______________________________DATE:___________  

APPROVED: Allison Brown______________________________DATE____________

E APPROVED:   __________________________ Item #: _________

Attachment B.2.
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Attachment B.12.
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-DRAFT REVISED POLICY- 
 
ROSLYN UNION FREE SCHOOL DISTRICT 

PROGRAMS FOR STUDENTS WITH DISABILITIES 
UNDER THE IDEA AND NEW YORK  
EDUCATION LAW ARTICLE 89 POLICY 4321 

INDEX        PAGE 

I – General ................................................................................................................................................... 1 

II - Least Restrictive Environment ........................................................................................................... 1 

III - Locate and Identify Students with Disabilities ............................................................................... 4  

IV - Evaluation of Students with Disabilities ......................................................................................... 4 

V - Parental Consent for Student Evaluations ....................................................................................... 5  

VI - Referral Process ................................................................................................................................... 6  

VII – Committee on Special Education ................................................................................................... 6 

VIII – Parental Consent for the Provision of Services………………………………………………… 7 

IX – Transition Services and Diploma/Credential Options…………………………………………. 7 

X   - Independent Educational Evaluations .......................................................................................... 78 

IXI – Declassification ............................................................................................................................... 79 

XII – Re-evaluation ................................................................................................................................... 89 

XIII – Pre-School Special Education .................................................................................................... 910 

XIVI - Provision of Services .................................................................................................................. 110 

XVIII – Annual Review ......................................................................................................................... 120 

XVI – Use of Timeout and Physical Restraint……………………………………………………….. 12 

Attachment BOE.2
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-DRAFT REVISED POLICY- 
 
ROSLYN UNION FREE SCHOOL DISTRICT 

 
PROGRAMS FOR STUDENTS WITH DISABILITIES  
UNDER THE IDEA AND NEW YORK  
EDUCATION LAW ARTICLE 89 POLICY 4321 

 
  

 
Page 1 of 16 

I. General 
 

The Board of Education shall provide a free appropriate public education to all students with 
disabilities who reside within the School District and are eligible for special education and related 
services under the Individuals with Disabilities Education Act and Article 89 of New York’s 
Education Law, and their implementing regulations.  Special education and related services will 
be provided to resident eligible students with disabilities in conformity with their individualized 
education program (IEP) and in the least restrictive environment appropriate to meet their 
individual educational needs. Special education services or programs will be designed to enable 
a student with disabilities to be involved in and progress in the general education curriculum, to 
the extent appropriate to his/her needs. 
 
The Board of Education also shall make available special education and related services to eligible 
students with disabilities parentally placed in a nonpublic school located within the School 
District, regardless of whether they are residents of the School District.  However, this obligation 
does not extend to resident students with disabilities who are placed by their parents or person(s) 
in parental relation in a nonpublic school within School District boundaries because of a 
disagreement between the parents or person(s) in parental relation and the School District over 
the provision of a free appropriate public education. Nonpublic school students with disabilities 
who are not School District residents but who reside within New York State will be provided 
programs and services in accordance with their individualized education services program 
(IESP).   
 
II. Least Restrictive Environment 
 
The Board of Education recognizes its responsibility to provide students with disabilities with 
special education programs and services under the IDEA and Article 89 of New York’s Education 
Law and for students to receive those services in the least restrictive environment appropriate to 
meet their individual educational needs.   
 
Therefore, the School District will not place students with disabilities in special classes or separate 
schools, or otherwise remove them from the regular educational environment unless the nature 
or severity of their disability is such that their education cannot be achieved satisfactorily in 
regular classes, even with the use of supplementary aids and services. In addition, the School 
District will provide special services or programs to enable students with disabilities to be 
involved in and progress in the general curriculum, to the extent appropriate to their needs.  

 
To fulfill its responsibility to educate students with disabilities in the least restrictive 
environment, the School District will implement the provisions of section 200.6 of 
Commissioner’s Regulations. 

Attachment BOE.2
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-DRAFT REVISED POLICY- 
 
ROSLYN UNION FREE SCHOOL DISTRICT 

 
PROGRAMS FOR STUDENTS WITH DISABILITIES  
UNDER THE IDEA AND NEW YORK  
EDUCATION LAW ARTICLE 89 POLICY 4321 

 
  

 
Page 2 of 16 

Furthermore, and pursuant to those provisions, students with disabilities placed together for 
purposes of receiving special education will be grouped by similarity of individual needs 
including their range of academic achievement, functional performance and learning 
characteristics; social and physical development, and management needs. 
 
The Superintendent of Schools or his/her designee will establish a process that the CSE or CSE 
subcommittee Chairperson, as appropriate, obtains an up-to-date copy of the Commissioner’s 
Regulations at the beginning of each school year, and copies of any amendments that become 
effective during the school year. 
 
The Board of Education also recognizes that the least restrictive environment requirements 
established by applicable law and regulations also extend to nonacademic settings.  Therefore, to 
the extent appropriate to their individual needs, eligible students with disabilities residing within 
the School District and attending the School District’s public schools will be entitled to participate 
in School District academic, co-curricular and extracurricular activities available to all other 
students enrolled in the School District’s public schools.  Such co-curricular and extracurricular 
activities may include, but are not limited to, athletics, transportation, recreational activities, 
school-sponsored special interest groups or clubs, and referrals to agencies that provide 
assistance to individuals with disabilities and the employment of students (including both 
employment by the School District and assistance in making outside employment available).  The 
School District will make individual modifications to include physical facilities, scheduling and 
transportation arrangements, so that students are not excluded because of the presence of a 
disability. Students with disabilities, and their parents or person(s) in parental relation, will be 
informed of the availability of such programs and activities and their eligibility to participate. 
 
In providing a free appropriate public education to students with disabilities eligible under the 
IDEA and Article 89, the Board of Education will afford students and their parents or person(s) 
in parental relation the procedural safeguard rights to which they are entitled under applicable 
law and regulations.  The Board of Education also will provide them with notice of such rights as 
required by law and regulation, using the form prescribed by the Commissioner of Education. 
 
For purposes of this policy and others related to the provision of services to eligible students with 
disabilities, and consistent with applicable law and regulation, the word “parent” means a birth 
or adoptive parent, a legally appointed guardian generally authorized to act as the child’s parent 
or authorized to make educational decisions for the child; a person in parental relationship to the 
child as defined in section 3212 of the Education Law; an individual designated as a person in 
parental relation pursuant to title 15-A of the General Obligations Law, including an individual 
so designated who is acting in the place of a birth or adoptive parent including a grandparent, 
stepparent, or other relative with whom the child resides; or a surrogate parent who has been 
appointed in accordance with commissioner’s regulations. 
 

Attachment BOE.2
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-DRAFT REVISED POLICY- 
 
ROSLYN UNION FREE SCHOOL DISTRICT 

 
PROGRAMS FOR STUDENTS WITH DISABILITIES  
UNDER THE IDEA AND NEW YORK  
EDUCATION LAW ARTICLE 89 POLICY 4321 
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Eligible students with disabilities will be entitled to special education and related services until 
the end of the school year in which they turn twenty-one (21) (or as required by law) or until they 
receive a local high school or Regents diploma. 
 
Students with disabilities may not be required to take medication as a condition for receiving a 
free appropriate public education. 
 
The School District will provide services to students with disabilities in accordance with the 
following: 
 
1. School District staff will take steps to locate, identify, evaluate and maintain information 

about all children with disabilities within the School District, including homeless children 
and children who are wards of the state, and children attending nonpublic school within 
the School District (including religious schools),  who are in need of special education.   
 

2. The School District will establish a plan and practice for implementing school-wide 
approaches and interventions in order to remediate a student’s performance prior to 
referral for special education services.  The School District will provide general education 
support services, instructional accommodations, and/or alternative program options to 
address a student’s performance before referring the student to the Committee on Special 
Education (CSE).  The Instruction Support Team will develop, implement and evaluate 
pre-referral intervention strategies. 
 

3. School District staff will refer for evaluation a student who has not made adequate 
progress after an appropriate period of time when provided instruction under a response 
to intervention program. 
 

4. The Board of Education will appoint a committee on special education (CSE), and, as 
appropriate, CSE subcommittees, to assure the timely identification, evaluation and 
placement of eligible students with disabilities. 
 

5. The Board of Education will arrange for special education programs and services based 
upon the recommendation of the CSE or CSE subcommittee. 
 

6. The Superintendent of Schools or his/her designee will establish a plan for the 
recruitment, hiring and retention of staff appropriately and adequately prepared to meet 
the needs of students with disabilities including, but not limited to, highly qualified 
special education teachers. 
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7. The Superintendent of Schools or his/her designee will provide ongoing professional 
development which provides personnel with the skills and knowledge required to meet 
the needs of students with disabilities. 
 

8. The Superintendent of Schools or his/her designee will establish a process for ensuring 
that School District staff understand the right of students with disabilities to access and 
participate in the same academic, co-curricular and extracurricular programs and 
activities as all other students enrolled in the School District’s schools, to the extent 
appropriate to their individual needs. 

 
III. Locate and Identify Students with Disabilities 

 
The School District will conduct an annual census to locate and identify all students with 
disabilities who reside in the School District, and establish a register of such students who are 
entitled to attend the public schools of the School District during the next school year, including 
students with disabilities who are homeless or wards of the State.  The census shall be conducted, 
and the registry maintained, in accordance with the requirements established in Commissioner’s 
regulations. 

 
The School District’s activities for locating and identifying parentally-placed nonpublic school 
students with disabilities will be comparable to those undertaken for students attending the 
School District’s public schools, and will be completed in a comparable time period, as well.   

 
The Superintendent of Schools or his/her designee will determine what other activities might be 
appropriate to help locate and identify students with disabilities.  These may include, but are not 
limited to, the mailing of letters to all School District residents regarding the availability of special 
education programs and services and their right to access such services, and/or the publication 
of a similar notice in school newsletters and other publications. 
 

IV. Evaluation of Students with Disabilities 
 
To initially determine a student’s eligibility for a free appropriate public education under the 
IDEA and Article 89, the School District will conduct a full evaluation of the student within legally 
prescribed time lines.  As set forth in the Commissioner’s regulations, the initial evaluation will 
include, at least, a physical examination, an individual psychological evaluation unless the school 
psychologist determines it unnecessary, a social  history, an observation of the student in the 
student’s learning environment to document the student’s academic performance and behavior 
in the areas of difficulty, and other appropriate assessments or evaluations (including a functional 
behavioral assessment for a student whose behavior impedes his or he learning or that of others) 
to ascertain the physical, mental, behavioral and emotional factors that contribute to the 
suspected disabilities. 
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Once a student has been determined eligible to receive a free appropriate public education, the 
School District will reevaluate the student with a disability whenever the student’s parent or 
person(s) in parental relation requests a reevaluation, and when the School District determines 
the educational and related services needs (including improved academic achievement and 
functional performance) of the child warrant a reevaluation.  However, a reevaluation must take 
place at least once every three years, unless the student’s parent or person(s) in parental relation 
and the School District agree it is unnecessary. 
 
V. Parental Consent for Student Evaluations 

 
Before conducting any type of evaluation, School District staff will take steps to obtain written 
informed consent from a student’s parent or person(s) in parental relation, as required by 
applicable law and regulations.  They also will keep a detailed record of those attempts and their 
results, including phone calls and correspondence, visits to the parent’s or person(s) in parental 
relation home and any responses received. 

 
1. If a parent or person(s) in parental relation refuses to give consent for an initial evaluation, 

or fails to respond to such a request, the parent or person(s) in parental relation will be 
given an opportunity to attend an informal conference and ask questions about the 
proposed evaluation.  Unless the referral for evaluation is withdrawn, if the parent or 
person(s) in parental relation continues to withhold consent, the Board of Education may 
commence due process proceedings to conduct an initial evaluation without parental 
consent within the time lines established in the Commissioner’s regulations. 
 

2. If a parent or person(s) in parental relation refuses to give consent for a reevaluation, or 
fails to respond to such a request, School District staff will proceed with the reevaluation 
without parental consent if it has engaged in documented reasonable efforts to obtain such 
consent and the parent or person(s) in parental relation has failed to respond.  If the School 
District cannot document its efforts to obtain consent, the School may commence due 
process proceedings to conduct a reevaluation without parental or person(s) in parental 
relation consent. 
 

3. If School District staff is unable to obtain consent for the initial evaluation or reevaluation 
of a home schooled or a parentally-placed nonpublic school student, the Board of 
Education will not commence due process proceedings to conduct the evaluation without 
parental or person(s) in parental relation consent, and will consider the student as not 
eligible for special education. 
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VI. Referral Process 
 
In conducting evaluations of students with disabilities, the School District will use a variety of 
assessment tools and strategies, including parent or person(s) in parental relation-provided 
information, to gather relevant functional, developmental, and academic information for 
determining a student’s eligibility for special education and related services, and the content of 
the student’s individualized education program or individualized education services program or 
services plan in the case of nonpublic school students with disabilities (including information 
related to enabling the student to be involved in and progress in the general education 
curriculum). 
 
The School District also will assess a student in all areas of suspected disability, and the 
assessment and other evaluations used will not be discriminatory on a racial or cultural basis.  In 
addition, students will be assessed in the language and form most likely to yield accurate 
information on what the student actually knows and can do academically, developmentally, and 
functionally, unless it is not feasible to do so. 
 
In the case of students suspected of having a specific learning disability, the School District will 
follow the procedures established in the Commissioner’s Regulations. 

 
The School District will notify a student’s parent or person(s) in parental relation of any 
determination that no additional data is needed and the reasons for such a determination.  It will 
also inform the parent or person(s) in parental relation of his or her right to request an assessment, 
notwithstanding that determination. 
 

VII. Committee on Special Education 
 
The members of the CSE and CSE subcommittees will include those individuals identified in 
applicable law and regulations, and their attendance at CSE and CSE subcommittee meetings will 
be required except as otherwise provided in law and regulations. 
  
The parent or person(s) in parental relation of a student with disabilities is one of the mandated 
CSE and CSE subcommittee members and, as such, has a right to participate in CSE and CSE 
subcommittee meetings concerning the identification, evaluation, educational placement, and the 
provision of a free appropriate public education to their child.   

 
School District staff will take steps to promote the parent’s or person(s) in parental relation 
participation, in accordance with the following: 
 
1. CSE and CSE subcommittee meetings will be scheduled at a time and place that is 

mutually agreeable to the parent or person(s) in parental relation and the School District. 
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2. The parent or person(s) in parental relation will be given at least five (5) days’ notice of 
the time and place of a CSE or CSE subcommittee meeting, except as otherwise provided 
in law and regulation, along with notice of the purpose of the meeting, those who will 
attend (including name and title), and the parent’s or person(s) in parental relation right 
to be accompanied to the meeting by person(s) the parent or person(s) in parental relation 
considers to have knowledge and special expertise about their child. 
 

3. The parent or person(s) in parental relation and the School District may agree to use 
alternative means of participation at CSE meetings, such as videoconferences or telephone 
conference calls. 
 

4. School District staff will take steps to provide the parent or person(s) in parental relation 
with an understanding concerning the proceedings at CSE meetings, including arranging 
for an interpreter for deaf parents or person(s) in parental relation or parents or person(s) 
in parental relation whose native language is other than English. 
 

The CSE or CSE subcommittee may meet without a student’s parent or person(s) in parental 
relation only if the School District’s staff have been unable to obtain either parent’s or person(s) 
in parental relation participation, and has a record of its attempts to arrange a mutually agreed 
upon time and place.  Similarly, the CSE or CSE subcommittee may make a decision without the 
involvement of the student’s parent or person(s) in parental relation only if School District staff 
has been unable to obtain parental or person(s) in parental relation participation, even through 
the use of alternative means of participation, and has a record of its attempts to provide parental 
or person(s) in parental relation involvement. 
 

VIII. Parental Consent for the Provision of Services 
 
The Board of Education acknowledges that parental or person(s) in parental relation consent for 
initial evaluation does not constitute consent for placement for the provision of special education 
and related services.  Therefore, School District staff will take steps to obtain written informed 
consent for the initial provision of special education and related services to an eligible student.  
The Board of Education will be precluded by applicable law and regulations from commencing 
due process proceedings to override the parent’s or person(s) in parental relation refusal to 
provide such consent or override the parent’s or person(s) in parental relation failure to respond 
to such a request. 
 

IX. Transition Services and Diploma/Credential Options 
 
The School District will be involved in planning of transition services for students with disabilities 
to facilitate movement from school to post-school activities. Transition services may include, but 
are not limited to, post-secondary education, vocational education, integrated employment, 
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continuing and adult education, adult services, independent living or community participation. 
At age fifteen (15) or younger, if appropriate, the student’s IEP will include a statement of 
transition service needs and will include undertaking activities in the following areas: 
 

• Instruction 
• Related service 
• Community experiences 
• Development of employment and other post school adult living objectives; and 
• When appropriate, the acquisition of daily living skills and the provision of a functional 

vocational evaluation. 
 
In developing the plan for transition services, students and parents or person(s) in parental 
relation will be made aware of the range of diploma and credential options available and the 
requirements associated with each option. 
 
X. Independent Educational Evaluations 
 
The Board of Education recognizes the right of parents or guardians person(s) in parental relation 
ofto a student who has or is thought to have a disability to receive an independent evaluation at 
public expense if they disagree with the evaluation obtained by the Committee on Special 
Education (CSE) or the Committee on Preschool Special Education (CPSE). 
 
The independent evaluation shall be conducted by a qualified examiner who is not employed by 
the School District responsible for the child's education.  Upon request, parents or person(s) in 
parental relation will be provided with a list of public and private agencies and professional 
resources where independent evaluations may be obtained.  These publicly-funded independent 
evaluations shall be limited to the same geographic limitation (i.e. within a fifty (50) mile radius 
of the School District) as used by the School District when it initiates an evaluation. Whenever an 
IEE is at public expense, the District will pay the reasonable costs associated with the evaluation. 
“Reasonable costs” are defined as not exceeding the evaluation costs of any university hospital 
within a fifty (50) mile radius of the School District. The parent/guardian or person(s) in parental 
relation will be provided with an opportunity to demonstrate that unique circumstances justify 
an Independent Educational Evaluation that does not fall within the above-stated criteria. 
 
Parents or guardians person(s) in parental relation should file a written request for an 
independent evaluation as soon as possible from the date of the CSE or CPSE evaluation.  The 
School District has the right to initiate an impartial hearing to demonstrate that its evaluation is 
appropriate.  If the hearing officer determines that the School District's evaluation was 
appropriate, a parent or guardian person(s) in parental relation is not entitled to reimbursement 
at public expense. 

XI. Declassification 
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The Board of Education recognizes that it may be appropriate to declassify some students with 
disabilities.  A student may develop skills such that they no longer require the special program, 
support services or accommodations offered by an Individualized Education Program (IEP), 
Individualized Education Services Program or (IESP).  The Committee on Special Education 
(CSE), the CSE Subcommittee or, the Committee on Preschool Special Education (CPSE), as 
applicable, is responsible for making this judgment, while adhering to the requirements of federal 
and state law and regulation. 
 
It is the goal of the Board of Education to provide an opportunity for the student to succeed in 
the transition to the regular education program.  In order to facilitate that success, the CSE/CPSE 
may offer educational and support services for a period of time, not to exceed one year.   
 

XII. Re-evaluation 
 
Prior to determining that a student is no longer eligible for special education services and should 
be placed in a full-time regular education program, the CSE, CSE subcommittee, or CPSE, as 
applicable, will conduct an evaluation of the student in accordance with the process and 
procedures prescribed for the evaluation and reevaluation of students with disabilities, by 
applicable law and regulations.  However, the CSE, CSE subcommittee, or CPSE members may 
determine after reviewing existing evaluation data that no additional information is needed to 
determine the student’s continued eligibility for services.   
 
When a determination is made that no additional data is needed for reviewing a student’s 
continued eligibility for special education services, the CSE, CSE subcommittee, or CPSE 
Chairperson, as applicable, will notify the student’s parents or person(s) in parental relation of 
that determination and the reasons for it, and of their right to nonetheless request an assessment.  
Unless the student’s parents or person(s) in parental relation make such a request, the School 
District will not conduct any further assessments. 
 
The School District will provide the student’s parents or person(s) in parental relation with a copy 
of the reevaluation report and documentation regarding the eligibility determination. 
 
Consistent with applicable law and regulation, the School District will not conduct an evaluation 
if the reason for the determination that the student is ineligible for special education services is 
that he or she has either: 
 
1. Graduated with a regular high school or Regents diploma; or 
2. Exceeded the age of eligibility for services. 
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However, in such an instance the School District will provide the student with a summary of his 
or her academic achievement and functional performance that also includes recommendations 
on how to assist the student in meeting his or her post-secondary goals. 

 
XIII. Pre-School Special Education 

 
The Board of Education recognizes the value of special education and its responsibility to provide 
all resident preschool children with disabilities with an opportunity to participate in special 
programs and services from which they may benefit. The Board of Education authorizes the 
Superintendent of Schools to establish administrative practices and procedures which shall 
include: 
 

1. the establishment of a Committee on Preschool Special Education (CPSE) as required by 
law; 
 

1.2. locating and identifying all preschool children with disabilities pursuant to the relevant 
provisions of the Education Law.  The register of children eligible to attend a preschool 
program is to be maintained and revised annually by the Committee on Preschool Special 
Education (CPSE); 
 

2.3. ensuring that the parent(s)/guardian(s) of or person(s) in parental relation preschool age 
children with disabilities have received and understand the request for consent for 
evaluation of their child; 
 

3.4. developing an individualized education program (IEP) for each preschool age child with 
a disability; 
 

4.5. appointing and training appropriately qualified personnel including the members of a 
CPSE; 

 
5.6. maintaining lists of impartial hearing officers and of State Education Department-

approved special education programs within the county and adjoining counties in which 
the School District is located; and 

 
6.7. reporting to the State Education Department the number of children with disabilities that 

are being served, as well as those not served. 
 
The CPSE’sIts responsibilities will include the evaluation and recommendation for placement in 
appropriate approved programs and the provision of appropriate special education programs 
and services for each preschool child with a disability. The CPSE shall review, at least annually, 
the status of each preschool child with a disability. 
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It is ultimately the responsibility of the Board of Education to arrange for the appropriate 
approved preschool program and services for the School District children.  Should the Board of 
Education disagree with the CPSE's recommendations, it shall send the recommendation back to 
the CPSE so that they may schedule a timely meeting to review the Board of Education’s concerns 
and to revise the IEP as deemed appropriate. 
 
Placement may be appealed by a parent/guardian or person(s) in parental relation to an impartial 
hearing officer, appointed by the Board of Education.  Mediation shall be offered to such 
parents/guardians or person(s) in parental relation to resolve complaints regarding the education 
of preschool children with disabilities at the same time notice of the availability of an impartial 
hearing is provided. 
 
The CPSE shall make regularquarterly reports on the status of each preschool child with a 
disability and report on the adequacy of preschool special education programs and services to 
the Board of Education. 
 
The Superintendent of Schools or his/her designee will determine that the School District has 
made available adequate and appropriate space for programs and services for pre-school 
students with disabilities who attend special education programs provided by BOCES. 
 
The Board of Education directs the Superintendent of Schools to develop and maintain a plan 
which incorporates information concerning the provision of services for preschool children with 
disabilities, pursuant to the Regulations of the Commissioner of Education. 
 

XIV. Provision of Services 
 
The Board of Education will arrange for appropriate special education and related services 
recommended by the CSE, CPSE, CSE or CPSE subcommittee within sixty (60) school days of the 
School District’s receipt of parental or person(s) in parental relation consent to evaluate a student 
not previously identified as a student with a disability, or within sixty (60) school days of referral 
for review of a student with a disability, except as otherwise provided in law and regulations. 
 
If the Board of Education disagrees with the recommendations of the CSE, the Board of Education 
will either return the recommendation to the original CSE for further consideration, or establish 
a second CSE to develop a new recommendation for the student within the time frames contained 
in law and regulation. 
 
All staff and/or related service providers responsible for the implementation of a student’s 
individual education program (IEP), or Individual Education Services Program, will be provided 
with information regarding those responsibilities in addition to a paper or electronic copy of the 
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IEP prior to the implementation of such IEP or shall be able to access such student’s IEP 
electronically.  
  

XV. Annual Review 
 
The CSE/CPSE shall annually review the IEP or IESP of each student with a disability to 
determine: 
 

1. The extent to which the student can benefit from participation in regular educational 
programs and services in the least restrictive environment; 

2. The extent to which credit toward a high school diploma can be granted through 
participation in special education programs; and 

3. The student’s progress toward a high school diploma. 
 
At each annual review of a student’s IEP, the CSE shall consider the appropriateness of 
modifications, such as equipment modifications, modification of instructional techniques, and 
testing modifications. 
 

XVI. Use of Timeout and Physical Restraint 
 
Timeout 

 
This policy applies to all students, whether or not they are students with disabilities. The Board 
of Education recognizes that students may sometimes exhibit challenging behaviors that impede 
learning and raise concerns for the physical safety of themselves or others. In accordance with 
state law and regulations, this policy establishes administrative practices and procedures for the 
use of timeout and physical restraint to address such challenging behaviors. 
 
The School District does not utilize timeout as a behavior management technique. However, in 
the event that timeout is used for behavior management of a student in the School District, the 
following guidelines will be followed:  
 
Timeout is a behavior management technique that involves the monitored separation of a student 
in a non-locked setting and is implemented for the purpose of de-escalating, regaining control, 
and preparing the student to meet expectations to return to their education program. Generally, 
the use of timeout may be necessary when a student exhibits challenging behaviors that would 
not be adequately addressed by less restrictive and intrusive interventions or de-escalation 
techniques. Unless provided for in an Individualized Education Program including a Behavior 
Intervention Plan, timeout shall only be used in a situation that poses an immediate concern for 
the physical safety of the student or others. Staff shall return the student to their educational 
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program as soon as the student has safely de-escalated, regained control and is prepared to meet 
expectations. 
 
When the Behavior Intervention Plan for a student with a disability includes the use of a timeout, 
the use of timeout must be specified in the student's individualized education program (IEP). The 
IEP must also include the maximum amount of time a student will need to be in timeout as a 
behavioral consequence as determined on an individual basis in consideration of the student's 
age and individual needs. Data on the use of timeout on a student, as described in the Physical 
and Monitoring Requirements section of this policy, must be included in the materials reviewed by 
the Committee on Special Education or Committee on Preschool Special Education.  
 
Parents or person(s) in parental relation must be notified prior to the initiation in the Behavior 
Intervention Plan of a behavioral intervention for a child which would incorporate the use of 
timeout. Upon request, parents or person(s) in parental relation must be shown the physical space 
that will be used for timeout. Each such school must provide parents or person(s) in parental 
relation with a copy of the policy on the use of timeout.  
 
The amount of time a student will need to be in timeout will vary with the student’s age, 
individual needs and Behavior Intervention Plan. Careful monitoring of the amount of time a 
student is in timeout is required to show that a time out room is not being used to the detriment 
of a student or student’s educational program.  
 
A timeout room must include a means for continuous monitoring of the student, both visually 
and aurally. The room must be of an adequate size (width, length and height) to allow the student 
to move about and recline comfortably. The ceiling height must be consistent with the ceiling 
height throughout the building. Wall and floor coverings should be designed to prevent injury. 
There shall be adequate lighting and ventilation and the temperature of the room shall be within 
the normal comfort range and consistent with the rest of the building. The room must be clean 
and free of objects and fixtures that could be potentially dangerous to a student and must meet 
all local fire and safety codes.  
 
The timeout room must be unlocked and the door must be able to be opened from the inside at 
all times. The use of locked rooms or spaces for the purposes of timeout is prohibited.  
 
To ensure a student’s safety, staff must be assigned to continuously monitor the student in 
timeout. The staff assigned must be able to see and hear the student at all times. Individual 
determinations will be necessary to assess a student’s need for direct adult supervision in the 
timeout room. Staff who may be called upon to serve as timeout monitors shall be trained in safe 
and effective developmentally appropriate timeout procedures on an annual basis.  
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A timeout log shall be maintained for each use of the timeout room. Information to be logged in 
includes the student’s name, factors precipitating the timeout intervention, the times the student 
entered and exited the timeout room, the student’s behavior during and upon exit of the timeout 
room, and the names of the staff member(s) who initiated the timeout, supervised the student 
during the timeout procedure, and removed the student from the timeout room. In addition, the 
effectiveness of the timeout procedure to decrease specified behaviors shall be monitored.  
 
If a provision of this policy relating to use of timeout conflicts with the rules of a State agency 
operating an educational program, the rules of such State agency shall prevail so that the 
conflicting portions of this policy shall not apply.  
 
Physical Restraint 
 
For purposes of this section of the policy, “physical restraint” means a personal restriction that 
immobilizes or reduces the ability of a student to move their arms, legs, body, or head freely. 
 
The use of physical restraint may be necessary when a student exhibits challenging behaviors that 
would not be adequately addressed by less restrictive and intrusive interventions or de-escalation 
techniques. Physical restraint shall be used only in situations in which immediate intervention 
involving the use of reasonable physical force is necessary to prevent imminent danger of serious 
physical harm. Physical restraint shall not be used as a punishment or as a substitute for 
systematic behavioral interventions that are designed to change, replace, modify or eliminate a 
targeted behavior. The type of physical restraint used shall be the least restrictive technique 
necessary and be discontinued as soon as the imminent danger of serious physical harm has 
resolved. Prone restraints, and restraints that restrict the student’s ability to breathe or 
communicate or harms the student are prohibited. Physical restraint shall not be used as an 
intervention to modify inappropriate behavior.  
 
Staff who may be called upon to implement physical restraint shall be provided with appropriate 
training in safe and effective developmentally appropriate restraint procedures on an annual 
basis. 
 
The School District must maintain documentation on the use of timeout and/or physical restraint 
for each student, which shall include:  
 

1. the name and date of birth of the student;  
 

2. the setting and the location of the incident;  
 

3. the name of the staff or other persons involved;  
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4. a description of the incident and the physical restraint used, including duration;  
 

5. a statement as to whether the student has a current IEP, Section 504 plan,  behavioral 
intervention plan, or other plan developed for the student by the School District; 

 
6. a list of all positive, proactive intervention strategies utilized prior to the use of 

timeout and/or physical restraint; and for students with disabilities, whether those 
strategies were consistent with a student’s behavioral intervention plan, if applicable; 
  

7.  details of any injuries sustained by the student or others, including staff, as a result of 
the incident and whether the student was evaluated by the school nurse or other 
medical personnel; and 

 
8. the date and method by which the parent or person in parental relation was notified 

and whether a meeting was held; and 
i. the date of the debriefing. 

ii. Documentation of the incident shall be reviewed by supervisory personnel 
and, as necessary, the school nurse or other medical personnel. 

 
Following the use of a physical restraint, if an injury has been sustained or believed to have been 
sustained, the school nurse or other medical personnel shall evaluate the student to determine 
and document if any injuries were sustained during the incident.  
 
The parent of the student or person in parental relation shall be notified on the same day a 
physical restraint is applied on such student or such student is placed in timeout and 
documentation shall be reviewed by school supervisory personnel and, as necessary, the school 
nurse or other medical personnel. Such notification shall offer the parent or person in parental 
relationship the opportunity to meet regarding the incident. The parent or person in parental 
relationship shall be provided a copy of the documentation of the incident and this policy within 
three school days of the use of timeout or a physical restraint. When the student's parent(s) or 
person(s) in parental relation cannot be contacted after reasonable attempts are made, the 
principal shall record and report such attempts to the committee on special education. 
 
The documentation for each use of timeout and/or physical restraint shall be reviewed for the 
purposes of debriefing the student and staff who participated in the incident and monitoring 
patterns of the use of timeout and physical restraint. As soon as practicable, and after every 
incident in which timeout and/or physical restraint is used on a student, a school administrator 
or their designee shall: 
 

i. meet with the staff who participated in the use of timeout and/or physical restraint to 
discuss: 
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a. the circumstances leading to the use of timeout and/or physical restraint. 
b. the positive, proactive intervention strategies that were utilized prior to the use of 

timeout and/or physical restraint; and 
c. planning the prevention and reduction of future need for timeout and/or physical 

restraint with the student including, if applicable, whether a referral should be 
made for special education programs and/or other support services or, for a 
student with a disability, whether a referral for review of the student’s IEP and/or 
Behavioral Intervention Plan is needed; and 

ii. direct a staff member to debrief the incident with the student in a manner appropriate to 
the student’s age and developmental ability and to discuss the behavior(s), if any, that 
precipitated the use of timeout and/or physical restraint.  

 
The school administrator or designee shall regularly review documentation on the use of timeout 
and physical restraint to ensure compliance with this policy. When there are multiple incidents 
within the same classroom or involving the same staff, the school administrator or designee shall 
take appropriate actions to address the frequency and pattern of use.  
 
All staff shall receive annual training on the School District’s policies and procedures related to 
the use of timeout and physical restraint; evidence-based proactive strategies; crisis intervention 
and prevention procedures and de-escalation techniques.  
 
On a form and at a time prescribed by the Commissioner, the School District shall submit an 
annual report on the use of timeout and physical restraint as well as substantiated and 
unsubstantiated allegations of corporal punishment, mechanical restraint and other aversive 
interventions, prone physical restraint, and seclusion to the State Education Department.  
 
Cross ref: Policy 4321.1 et. seq.  
 
Ref: The Individuals with Disabilities Education Act (IDEA), 20 USC §§1400 et seq.;  
 Education Law Article 89, §§4401 et seq. 

34 CFR Part 300 et seq; 34 CFR §300.305; 34 CFR 300.503;  
 8 NYCRR Part 200; 8 NYCRR §§200.2(b)(4); 200.6 8 NYCRR §§200.1(u); 
 8 NYCRR  200.2(b)(8), 200.4(b)(4-6), (c)(3-4); 200.5(a)(l)(vi)(a); 200.5(b); 200.5(c)(6) 
 8 NYCRR §§100.1(q), 19.5 
 
Adoption Date: April 4, 2019 
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